Assimilation Team Job descriptions
Main outer entrance Greeter;

· This person leads that mornings Team in a word of prayer prior to everyone going            

            to their locations (9:25 a.m.). 

      -     Be at your location and ready for 9:30 a.m.                           

· Hold open the main door upon their arrival (no one should have to open the door               

      themselves).
· Look each person in the eyes and welcome them with a warm greeting and a hand shake.
· Try to get to know each persons first name and use it when you greet them.
· Watch for late coming cars and people as you should be greeting everyone who is coming to Harvest (usually until 10:15 a.m.).
· When the time comes to leave the main entrance, proceed to the Worship Center entrance and allow the two greeters at that location to go to their seats for the service. Stay there until the offering has been taken and the Ushers have come back from depositing the offering safely away.
· Try to take your seat while Worship is still going on and everyone is still standing.
· At the end of service, after the Pastor has said “You are loved”, proceed to the door to “shake everyone out”.

Main inner entrance Greeter;

· Be at your location and ready for 9:30 a.m.

· Look each person in the eyes and welcome them with a warm greeting and a hand shake.
· Try to get to know each persons first name and use it when you greet them.
· If you have encountered a first-time visitor, hand them off to the Welcome Center Greeter.

· When Worship begins, you may go to the Worship Center to enjoy the service.
Worship Center Greeter;

· Be at your location and ready for 9:30 a.m.

· Look each person in the eyes and welcome them with a warm greeting and a hand shake.
· Hand them a bulletin after you shake their hand. If the pile of bulletins you are holding is facing away from you, you will be giving them out facing upright to the person you are greeting.

· Stay at your location until the Main outer entrance Greeter relieves you.

· Occasionally you may be called upon to return to your location to hand out information after service concludes (Pastor has said “You are loved”).
Assimilation Team Job descriptions con’t;

Welcome Center Greeter;

· Be at your location and ready for 9:30 a.m.

· Get to know all the area’s of information on the Welcome Center table, as people will be asking you about it (i.e. sign up sheets, Ministry leaders, etc).
· Connect with visitors and new families. Hand out Welcome bags information (one per family).

· Stay at your location until 10 a.m. and then you may enter the Worship Center for service.

· Return to this location after the Pastor has dismissed (“You are loved”) the Congregation, to answer any questions from the Congregation and co-ordinate sign up’s.

Floater;

· Be at your location and ready for 9:30 a.m.

· Walk around the Foyer before service and make connections with people standing by themselves and/or visitors and new families.

· Be available to fill in if someone is late or not able to make it to Church to serve that morning.

· During service, perform a walk through the Foyer and Higher Ground area to ensure all is going well.

· Take your seat and enjoy the service.

Ushers;

· As the Congregation grows, you will be required to help late-comers find seating                                  

      in the Worship Center leading up to the start of, and during, Worship time.                       

· Be at your location (at the back of the Worship Center) and ready for 10 a.m. to take the Offering.
· Go forward, when called upon during the announcements, for prayer over the offering.
· After the prayer, each Usher should pass their collection plate to their right into the first inhabited row to begin the collection of the offering. The far right row Usher should pass their plate to the left of the second inhabited row to begin the collection of the offering.
· When all rows have had the collection plate passed through them, and everyone who wants to make an offering has done so, hand off the collection plates to Chris Gilroy. He and another designated usher will take the offering to be locked safely away until it can be counted by the Tellers after service.

· Take you seat and enjoy the service.

It is our role on the Assimilation Team to make each and every person who comes through our doors feel as welcome as we possibly can. We don’t know anything about them, their lives, or their day so far, but we do know that they decided that they wanted or needed to be at Harvest York Region that day. 

We don’t want anyone to leave feeling that they didn’t matter, or that no one noticed them.
